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The Audience Comment portion of the agenda is where individuals may make comments 
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Pursuant to provisions of the Americans with Disabilities Act, any person requiring special 
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will need a record of the proceedings and that accordingly, the person may need to ensure 
that a verbatim record of the proceedings is made including the testimony and evidence 
upon which the appeal is to be based. 
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May 21, 2020 
 
Board of Supervisors 
Riverwood Estates 
Community Development District 
 

FINAL AGENDA  
Dear Board Members: 
 
 The special meeting of the Board of Supervisors’ of Riverwood Estates 
Community Development District will be held on Thursday June 4, 2020 at 10:00 a.m. 
to be conducted by means of communications media technology pursuant to Executive 
Orders 20-52 and 20-69 issued by Governor DeSantis on March 9, 2020 and March 20, 
2020, respectively, and pursuant to Section 120.54(5)(b)2., Florida Statutes. The 
following is the tentative agenda for this meeting: 
 

1. CALL TO ORDER 
2. AUDIENCE COMMENTS 
3. BUSINESS ADMINISTRATION 
 A. Consideration of Minutes of the Board of Supervisors’ Meeting 
       held on July 18, 2019…………………………………………………Tab 1  

B.  Consideration of Operation & Maintenance Expenditures  
 for June 2019 through April 2020…………………………………….Tab 2 

4. BUSINESS ITEMS 
A. Consideration of Resolution 2020-02, Re-Designating  
 Secretary………………………………………………………………..Tab 3 
B. Consideration of Resolution 2020-03, Approving Fiscal  
 Year 2020-2021 Proposed Budget…………………………………..Tab 4 
  1. Presentation of Fiscal Year 2020-2021 Proposed Budget…Tab 5 
C. Consideration of Resolution 2020-04, Setting Landowner  
 Election…………………………………………………………………Tab 6 

5. STAFF REPORTS 
A.  District Counsel 

 B.  District Engineer 
 C.  District Manager 
  1. Announcement of Number of Registered Voters……….Tab 7 
6. SUPERVISOR REQUESTS  

 7. ADJOURNMENT 
 

We look forward to seeing you at the meeting.  In the meantime, if you have any 
questions, please do not hesitate to call us at (813) 994-1001. 
 

      Sincerely, 
 
       
      Matthew Huber 



  Riverwood Estates Community Development District 
  May 11, 2017 
  Agenda- Page 2 

      District Manager 
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 1 
MINUTES OF MEETING 2 

 3 
Each person who decides to appeal any decision made by the Board with respect to 4 
any matter considered at the meeting is advised that person may need to ensure that a 5 
verbatim record of the proceedings is made, including the testimony and evidence upon 6 
which such appeal is to be based. 7 

 8 
RIVERWOOD ESTATES 9 

COMMUNITY DEVELOPMENT DISTRICT 10 
 11 

The regular meeting of the Board of Supervisors of the Riverwood Estates 12 
Community Development District was held on Thursday, July 18, 2019 at 10:03 a.m., 13 
at the office of Amberglen Development located at 3600 Galileo Dr., Suite 104, Trinity, 14 
FL 34655.   15 
 16 
Present and constituting a quorum were: 17 
  18 
 Patricia Buck   Board Supervisors, Chairman 19 
 Jennifer Orsi   Board Supervisor, Vice Chairman 20 

Julie Vitale   Board Supervisor, Assistant Secretary 21 
     22 

Also present were: 23 
Matthew Huber  District Manager, Rizzetta Company, Inc. 24 
Tucker Mackie  District Counsel, Hopping Green & Sams, P.A. 25 
     26 

 27 
FIRST ORDER OF BUSINESS   Call to Order 28 
 29 
 Mr. Huber called the meeting to order and read the roll call. 30 
 31 
SECOND ORDER OF BUSINESS Consideration of the Minutes of the 32 

Board of Supervisors’ Meeting held on 33 
May 16, 2019 34 

 35 
             Mr. Huber presented the Minutes of the Board of Supervisors’ Meeting held on  36 
May 16, 2019 to the Board of Supervisors. 37 

 38 
On a Motion by Ms. Buck, seconded by Ms. J. Orsi, with all in favor, the Board of 
Supervisors approved the minutes of the Board of Supervisors’ Meeting held on May 
16, 2019 as presented for Riverwood Estates Community Development District. 

 39 
 40 
 41 
 42 



RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT 
July 18, 2019 Meeting Minutes 

Page 2 
 

THIRD ORDER OF BUSINESS Consideration of Operation and 43 
Maintenance Expenditures for April 44 
and May 2019 45 

 46 
Mr. Huber presented the operation and maintenance expenditures for April and 47 

May 2019 to the Board of Supervisors.  48 
 49 

On a Motion by Ms. Buck, seconded by Ms. Vitale, with all in favor, the Board of 
Supervisors approved the Operation and Maintenance Expenditures for April 2019 in 
the amount of $8,016.66 and May 2019 in the amount of $926.66 for Riverwood 
Estates Community Development District. 

 50 
FOURTH ORDER OF BUSINESS Consideration of ADA Website 51 

Remediation proposals 52 
  53 

Mr. Huber presented the ADA Website Remediation proposals to the Board of 54 
Supervisors.  55 

   56 

 57 
FIFTH ORDER OF BUSINESS Consideration of Professional 58 

Technology Services 59 
  60 

Mr. Huber presented the Professional Technology Services to the Board of 61 
Supervisors. 62 

   63 

 64 
SIXTH ORDER OF BUSINESS   Public Hearing on Fiscal Year  65 
       2019/2020 Final Budget 66 
 67 
 Mr. Huber asked the Board for a Motion to Open the Public Hearing on Fiscal Year 68 
2019/2020 Final Budget. 69 

   70 

 71 

On a Motion by Ms. Buck, seconded by Ms. J. Orsi, followed by a vote of all in favor, 
the Board of Supervisors approved the Campus Suites’ proposal for Riverwood 
Estates Community Development District. 

On a Motion by Ms. Buck, seconded by Ms. Vitale, followed by a vote of all in favor, 
the Board of Supervisors approved the Professional Technology Services for 
Riverwood Estates Community Development District. 

On a Motion by Ms. Vitale, seconded by Ms. Buck, followed by a vote of all in favor, 
the Board of Supervisors Opened the Public Hearing on Fiscal Year 2019/2020 Final 
Budget for Riverwood Estates Community Development District. 
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 Mr. Huber asked the Board for a Motion to Close the Public Hearing on Fiscal Year 72 
2019/2020 Final Budget. 73 

   74 

 75 
SEVENTH ORDER OF BUSINESS  Consideration of Resolution 2019-04,  76 
       Adopting Fiscal Year 2019/2020  77 

Final Budget 78 
 79 
 Mr. Huber presented Resolution 2019-04, Adopting Fiscal Year 2019/2020 Final 80 
Budget to the Board of Supervisors. 81 

   82 

 83 
EIGHTH ORDER OF BUSINESS   Consideration of Funding Agreement  84 
       for Fiscal Year 2019/2020 85 
 86 
 Mr. Huber presented Funding Agreement for Fiscal Year 2019/2020 to the Board of 87 
Supervisors. 88 

   89 

  90 
NINTH ORDER OF BUSINESS Consideration of 2019-05, Setting the  91 
 Meeting Schedule for Fiscal Year 92 

2019/2020  93 
 94 
           Mr. Huber presented Resolution 2019-05, Setting the Meeting Schedule for Fiscal  95 
Year 2019/2020 to the Board of Supervisors. 96 

   97 

 98 
 99 
 100 
 101 

On a Motion by Ms. Buck, seconded by Ms. Vitale, followed by a vote of all in favor, 
the Board of Supervisors Closed the Public Hearing on Fiscal Year 2019/2020 Final 
Budget for Riverwood Estates Community Development District. 

On a Motion by Ms. Buck, seconded by Ms. Vitale, followed by a vote of all in favor, 
the Board of Supervisors approved Resolution 2019-04, Adopting Fiscal Year 
2019/2020 Final Budget for Riverwood Estates Community Development District. 

On a Motion by Ms. Buck, seconded by Ms. J. Orsi, followed by a vote of all in favor, 
the Board of Supervisors approved the Funding Agreement for Fiscal Year 2019/2020 
for Riverwood Estates Community Development District. 

On a Motion by Ms. Buck, seconded by Ms. Vitale, followed by a vote of all in favor, 
the Board of Supervisors approved Resolution 2019-05, Setting the Meeting Schedule 
for Fiscal Year 2019/2020 for Riverwood Estates Community Development District. 
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TENTH ORDER OF BUSINESS Staff Reports 102 
 103 

A.             District Counsel 104 
 No report. 105 
 106 

B.             District Engineer 107 
 Not present. 108 
 109 

C.             District Manager 110 
 Mr. Huber announced that the next meeting was scheduled for Thursday, 111 
August 15, 2019 at 10:00 a.m. at the office of Amberglen Development, Inc., 112 
located at 3600 Galileo Drive, Trinity, FL 34665.  113 

 114 
ELEVENTH ORDER OF BUSINESS  Supervisor Requests 115 
 116 
 There were no Supervisor requests. 117 
 118 
TENTH ORDER OF BUSINESS   Adjournment 119 
 120 
 Mr. Huber stated that if there was no further business to come before the Board 121 
at this time then a motion to adjourn would be in order. 122 
 123 
On a Motion by Ms. Buck, seconded by Ms. Vitale, with all in favor, the Board of 
Supervisors adjourned the meeting at 10:25 a.m. for Riverwood Estates Community 
Development District. 

 124 
 125 
____________________________   _________________________ 126 
Secretary/Assistant Secretary    Chairman/Vice Chairman 127 



Tab 2 



Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary

Attached please find the check register listing the Operation and Maintenance expenditures 
paid from June 1, 2019 through June 30, 2019.  This does not include expenditures 
previously approved by the Board.

The total items being presented: $1,721.66

RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT

DISTRICT OFFICE · 5844 OLD PASCO ROAD · SUITE 100 · WESLEY CHAPEL, FLORIDA 33544

Operation and Maintenance Expenditures
June 2019

For Board Approval



Riverwood Estates Community Development District

Paid Operation & Maintenance Expenditures

June 1, 2019 Through June 30, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Egis Insurance Advisors, LLC 001416 8728 Policy #100118420 07/13/19-10/01/19 $            603.00
General Liability

Egis Insurance Advisors, LLC 001416 8729 Policy #100118420 07/13/19-10/01/19 $            401.00
Public Officials

Hopping Green & Sams 001417 107955 Legal Services 05/19 $            201.00

Rizzetta & Company, Inc. 001414 INV0000041023 District Management Fees 06/19 $            416.66

Rizzetta Technology Services 001415 INV0000004419 Website Hosting Services 06/19 $           100.00 

Report Total $        1,721.66 



Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary

Attached please find the check register listing the Operation and Maintenance expenditures 
paid from July 1, 2019 through July 31, 2019.  This does not include expenditures previously 
approved by the Board.

The total items being presented: $701.06

RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT

DISTRICT OFFICE · 5844 OLD PASCO ROAD · SUITE 100 · WESLEY CHAPEL, FLORIDA 33544

Operation and Maintenance Expenditures
July 2019

For Board Approval



Riverwood Estates Community Development District

Paid Operation & Maintenance Expenditures

July 1, 2019 Through July 31, 2019

Vendor Name Check Number

001418

Invoice Number Invoice Description Invoice Amount

$           416.66 Rizzetta & Company, Inc. INV0000041471 District Management Fees 07/19

Rizzetta Technology Services 001419 INV0000004505 Website Hosting Services 07/19 $           100.00 

Times Publishing Company 001420 790088 07/05/19 Acct # 123461 Legal Advertising 07/19 $           184.40 

Report Total $           701.06 



Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary

Attached please find the check register listing the Operation and Maintenance expenditures 
paid from August 1, 2019 through August 31, 2019.  This does not include expenditures 
previously approved by the Board.

The total items being presented: $3,174.16

RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT

DISTRICT OFFICE · 5844 OLD PASCO ROAD · SUITE 100 · WESLEY CHAPEL, FLORIDA 33544

Operation and Maintenance Expenditures
August 2019

For Board Approval



Riverwood Estates Community Development District

Paid Operation & Maintenance Expenditures

August 1, 2019 Through August 31, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Hopping Green & Sams 001424 109063 Legal Services 06/19 $            332.50

Innersynce Studio, Ltd DBA 001421 17588 Work on Website - CDD $         2,325.00
Campus Suite Implementation/ADA Compliant 07/19

Rizzetta & Company, Inc. 001422 INV0000042266 District Management Fees 08/19 $            416.66

Rizzetta Technology Services 001423 INV0000004590 Website Hosting Services 08/19 $           100.00 

Report Total $        3,174.16 



The total items being presented: $6,471.66

Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary

Attached please find the check register listing the Operation and Maintenance expenditures 
paid from September 1, 2019 through September 30, 2019.  This does not include 
expenditures previously approved by the Board.

RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT

DISTRICT OFFICE · 5844 OLD PASCO ROAD · SUITE 100 · WESLEY CHAPEL, FLORIDA 33544

Operation and Maintenance Expenditures
September 2019

For Board Approval



Riverwood Estates Community Development District

Paid Operation & Maintenance Expenditures

September 1, 2019 Through September 30, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Egis Insurance Advisors, LLC 001427 9209 General Liability & POL Insurance Policy $         5,000.00
#100119420 10/01/19-10/01/20

Hopping Green & Sams 001428 109664 Legal Services 07/19 $            955.00

Rizzetta & Company, Inc. 001425 INV0000043097 District Management Fees 09/19 $            416.66

Rizzetta Technology Services 001426 INV0000004675 Website Hosting Services 09/19 $           100.00 

Report Total $        6,471.66 



The total items being presented: $897.97

Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary

Attached please find the check register listing the Operation and Maintenance expenditures 
paid from October 1, 2019 through October 31, 2019.  This does not include expenditures 
previously approved by the Board.

RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT

DISTRICT OFFICE · 5844 OLD PASCO ROAD · SUITE 100 · WESLEY CHAPEL, FLORIDA 33544

Operation and Maintenance Expenditures
October 2019

For Board Approval



Riverwood Estates Community Development District

Paid Operation & Maintenance Expenditures

October 1, 2019 Through October 31, 2019

Vendor Name Check Number

001429

Invoice Number Invoice Description Invoice Amount

$            252.50Hopping Green & Sams 110201 Legal Services 08/19

Rizzetta & Company, Inc. 001430 INV0000043835 District Management Fees 10/19 $            416.67

Rizzetta Technology Services 001432 INV0000004760 Website Hosting Services 10/19 $            100.00

Times Publishing Company 001431 0000016286 
10/03/19

Acct # 123461 Legal Advertising 10/19 $           128.80 

Report Total $           897.97 



The total items being presented: $994.17

Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary

Attached please find the check register listing the Operation and Maintenance expenditures 
paid from November 1, 2019 through November 30, 2019.  This does not include 
expenditures previously approved by the Board.

RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT

DISTRICT OFFICE · 5844 OLD PASCO ROAD · SUITE 100 · WESLEY CHAPEL, FLORIDA 33544

Operation and Maintenance Expenditures
November 2019

For Board Approval



Riverwood Estates Community Development District

Paid Operation & Maintenance Expenditures

November 1, 2019 Through November 30, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Department of Economic 001436 74296 Special District Fee FY 19/20 $            175.00
Opportunity
Hopping Green & Sams 001433 110821 Legal Services 09/19 $            302.50

Rizzetta & Company, Inc. 001434 INV0000044456 District Management Fees 11/19 $            416.67

Rizzetta Technology Services 001435 INV0000004844 Website Hosting Services 11/19 $           100.00 

Report Total $           994.17 



The total items being presented: $516.67

Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary

Attached please find the check register listing the Operation and Maintenance expenditures 
paid from December 1, 2019 through December 31, 2019.  This does not include 
expenditures previously approved by the Board.

RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT

DISTRICT OFFICE · 5844 OLD PASCO ROAD · SUITE 100 · WESLEY CHAPEL, FLORIDA 33544

Operation and Maintenance Expenditures
December 2019

For Board Approval



Riverwood Estates Community Development District

Paid Operation & Maintenance Expenditures

December 1, 2019 Through December 31, 2019

Vendor Name Check Number

001437

Invoice Number Invoice Description Invoice Amount

$            416.67Rizzetta & Company, Inc. INV0000045155 District Management Fees 12/19

Rizzetta Technology Services 001438 INV0000004928 Website Hosting Services 12/19 $            100.00

Report Total $           516.67 



The total items being presented: $1,561.67

Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary

Attached please find the check register listing the Operation and Maintenance expenditures 
paid from January 1, 2020 through January 31, 2020.  This does not include expenditures 
previously approved by the Board.

RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT

DISTRICT OFFICE · 5844 OLD PASCO ROAD · SUITE 100 · WESLEY CHAPEL, FLORIDA 33544

Operation and Maintenance Expenditures
January 2020

For Board Approval



Riverwood Estates Community Development District

Paid Operation & Maintenance Expenditures

January 1, 2020 Through January 31, 2020

Vendor Name Check Number

001439

Invoice Number Invoice Description Invoice Amount

$              45.00Hopping Green & Sams 111781 Legal Services 11/19

Rizzetta & Company, Inc. 001440 INV0000045819 District Management Fees 01/20 $            416.67

Rizzetta & Company, Inc. 001441 INV0000046382 Annual Dissemination Services FY 19/20 $         1,000.00

Rizzetta Technology Services 001442 INV0000005362 Website Hosting Services 01/20 $           100.00 

Report Total $        1,561.67 



The total items being presented: $2,054.17

Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary

Attached please find the check register listing the Operation and Maintenance expenditures 
paid from February 1, 2020 through February 29, 2020.  This does not include expenditures 
previously approved by the Board.

RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT

DISTRICT OFFICE · 5844 OLD PASCO ROAD · SUITE 100 · WESLEY CHAPEL, FLORIDA 33544

Operation and Maintenance Expenditures
February 2020

For Board Approval



Riverwood Estates Community Development District

Paid Operation & Maintenance Expenditures

February 1, 2020 Through February 29, 2020

Vendor Name Check Number

001443

Invoice Number Invoice Description Invoice Amount

$         1,537.50Innersynce Studio, Ltd DBA 17849 Annual Website Services/ADA Compliance 
Campus Suite FY19/20
Rizzetta & Company, Inc. 001444 INV0000046488 District Management Fees 02/20 $            416.67

Rizzetta Technology Services 001445 INV0000005464 Website Hosting Services 02/20 $           100.00 

Report Total $        2,054.17 



The total items being presented: $746.17

Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary

Attached please find the check register listing the Operation and Maintenance expenditures 
paid from March 1, 2020 through March 31, 2020.  This does not include expenditures 
previously approved by the Board.

RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT

DISTRICT OFFICE · 5844 OLD PASCO ROAD · SUITE 100 · WESLEY CHAPEL, FLORIDA 33544

Operation and Maintenance Expenditures
March 2020

For Board Approval



Riverwood Estates Community Development District

Paid Operation & Maintenance Expenditures

March 1, 2020 Through March 31, 2020

Vendor Name Check Number

001446

Invoice Number Invoice Description Invoice Amount

$            229.50Hopping Green & Sams 112581 Legal Services 12/19

Rizzetta & Company, Inc. 001447 INV0000047343 District Management Fees 03/20 $            416.67

Rizzetta Technology Services 001448 INV0000005564 Website Hosting Services 03/20 $           100.00 

Report Total $           746.17 



The total items being presented: $4,981.17

Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary

Attached please find the check register listing the Operation and Maintenance expenditures 
paid from April 1, 2020 through April 30, 2020.  This does not include expenditures 
previously approved by the Board.

RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT

DISTRICT OFFICE · 5844 OLD PASCO ROAD · SUITE 100 · WESLEY CHAPEL, FLORIDA 33544

Operation and Maintenance Expenditures
April 2020

For Board Approval



Riverwood Estates Community Development District

Paid Operation & Maintenance Expenditures

April 1, 2020 Through April 30, 2020

Vendor Name Check Number Invoice Number Invoice Description

$            

Invoice Amount

4,000.00Berger, Toombs, Elam, Gaines 001453 348922 Audit Services FYE 09/30/19
& Frank
Hopping Green & Sams 001449 113313 Legal Services 01/20 $               272.00

Hopping Green & Sams 001452 113937 Legal Services 02/20 $               192.50

Rizzetta & Company, Inc. 001450 INV0000048097 District Management Fees 04/20 $               416.67

Rizzetta Technology Services 001451 INV0000005664 Website Hosting Services 04/20 $              100.00 

Report Total $           4,981.17 
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RESOLUTION 2020-02 
A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE 
RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT 
REDESIGNATING THE SECRETARY OF THE DISTRICT, AND 
PROVIDING FOR AN EFFECTIVE DATE 

 
WHEREAS, the Riverwood Estates Community Development District (the "District") is a local 
unit of special-purpose government organized and existing in accordance with Chapter 190, 
Florida Statutes, and situated entirely within Pasco County, Florida; and 
 
 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS 
OF THE RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT: 
 

Section 1.   Bob Schleifer is appointed Secretary 
 

Section 2. This Resolution and any prior resolutions of the District shall be construed 
to the maximum extent possible to give full force and effect to the 
provisions of each resolution.  All District resolutions or parts thereof in 
actual conflict with this Resolution are, to the extent of such conflict, 
superseded, and repealed. 

 
Section 3.   This Resolution shall become effective immediately upon its adoption. 

 
 

PASSED AND ADOPTED THIS 4th DAY OF JUNE 2020. 
 

 
 
RIVERWOOD ESTATES 
COMMUNITY DEVELOPMENT 
DISTRICT 

 
 

        
CHAIRMAN/VICE CHAIRMAN 

ATTEST: 
 
 
                                                               
ASSISTANT SECRETARY 
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RESOLUTION 2020-03 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE RIVERWOOD ESTATES 
COMMUNITY DEVELOPMENT DISTRICT APPROVING PROPOSED BUDGETS FOR 
FISCAL YEAR 2020/2021 AND SETTING A PUBLIC HEARING THEREON PURSUANT 
TO FLORIDA LAW; ADDRESSING TRANSMITTAL, POSTING AND PUBLICATION 
REQUIREMENTS; ADDRESSING SEVERABILITY; AND PROVIDING AN EFFECTIVE 
DATE.  

 
 WHEREAS, the District Manager has heretofore prepared and submitted to the Board of 
Supervisors (“Board”) of the Riverwood Estates Community Development District (“District”) 
prior to June 15, 2020, proposed budgets (“Proposed Budget”) for the fiscal year beginning 
October 1, 2020 and ending September 30, 2021 (“Fiscal Year 2020/2021”); and  
 
 WHEREAS, the Board has considered the Proposed Budget and desires to set the required 
public hearing thereon.  
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT:  

 
1. PROPOSED BUDGET APPROVED.  The Proposed Budget prepared by the District 

Manager for Fiscal Year 2020/2021 attached hereto as Exhibit A is hereby approved as the basis 
for conducting a public hearing to adopt said Proposed Budget.  

 
2. SETTING A PUBLIC HEARING.  A public hearing on said approved Proposed Budget 

is hereby declared and set as follows:  
 

DATE:   August 20, 2020 
 
 HOUR:   10:00 a.m. 

 
The hearing may be conducted remotely, by media technology and/or by telephone 

pursuant to Executive Orders 20-52, 20-69, and 20-112 issued by Governor DeSantis on March 9, 
2020, March 20, 2020, and April 29, 2020, as such orders may be extended, respectively, and 
pursuant to Section 120.54(5)(b)2., Florida Statutes.  In the event that conditions allow the 
meeting to be held in person, it will be held at the following location:  

 
  LOCATION:   Rizzetta & Company, Inc. 
     5844 Old Pasco Rd, Suite 100 
     Wesley Chapel, FL 33544 

 
3. TRANSMITTAL OF PROPOSED BUDGET TO LOCAL GENERAL-PURPOSE 

GOVERNMENT.  The District Manager is hereby directed to submit a copy of the Proposed Budget 
to Pasco County at least 60 days prior to the hearing set above.  



 
4. POSTING OF PROPOSED BUDGET.  In accordance with Section 189.016, Florida 

Statutes, the District’s Secretary is further directed to post the approved Proposed Budget on the 
District’s website at least two days before the budget hearing date as set forth in Section 2, and 
shall remain on the website for at least 45 days.  

 
5. PUBLICATION OF NOTICE.  Notice of this public hearing shall be published in the 

manner prescribed in Florida law.  
 
6. SEVERABILITY.  The invalidity or unenforceability of any one or more provisions of 

this Resolution shall not affect the validity or enforceability of the remaining portions of this 
Resolution, or any part thereof. 

 
7. EFFECTIVE DATE.  This Resolution shall take effect immediately upon adoption.  

 
PASSED AND ADOPTED THIS 4th DAY OF JUNE 2020.  
 

ATTEST:      RIVERWOOD ESTATES COMMUNITY  
DEVELOPMENT DISTRICT 

 
 
_____________________________   By:___________________________ 
Secretary      Its:____________________________ 
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Riverwood Estates  
Community Development District 

riverwoodestatescdd.org 

Proposed Budget for Fiscal Year 2020/2021 

Presented by: Rizzetta & Company, Inc. 

5844 Old Pasco Rd. 
Suite 100 

Wesley Chapel, Fl 33544

813-994-1001

rizzetta.com 
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GENERAL FUND BUDGET       
ACCOUNT CATEGORY DESCRIPTION 

The General Fund Budget Account Category Descriptions are subject to change at any time 
depending on its application to the District.  Please note, not all General Fund Budget Account 
Category Descriptions are applicable to the District indicated above.  Uses of the descriptions 
contained herein are intended for general reference.   

REVENUES: 

Interest Earnings:  The District may earn interest on its monies in the various operating accounts. 

Tax Roll:  The District levies Non-Ad Valorem Special Assessments on all of the assessable 
property within the District to pay for operating expenditures incurred during the Fiscal Year. The 
assessments may be collected in two ways. The first is by placing them on the County’s Tax Roll, 
to be collected with the County’s Annual Property Tax Billing. This method is only available to land 
properly platted within the time limits prescribed by the County.  

Off Roll:  For lands not on the tax roll and that is by way of a direct bill from the District to the 
appropriate property owner. 

Developer Contributions:  The District may enter into a funding agreement and receive certain 
prescribed dollars from the Developer to off-set expenditures of the District. 

Event Rental:  The District may receive monies for event rentals for such things as weddings, 
birthday parties, etc. 

Miscellaneous Revenues:  The District may receive monies for the sale or provision of electronic 
access cards, entry decals etc. 

Facilities Rentals:  The District may receive monies for the rental of certain facilities by outside 
sources, for such items as office space, snack bar/restaurants etc.  

EXPENDITURES – ADMINISTRATIVE: 

Supervisor Fees:  The District may compensate its supervisors within the appropriate statutory 
limits of $200.00 maximum per meeting within an annual cap of $4,800.00 per supervisor. 

Administrative Services:  The District will incur expenditures for the day to today operation of 
District matters.  These services include support for the District Management function, recording 
and preparation of meeting minutes, records retention and maintenance in accordance with 
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Chapter 119, Florida Statutes, and the District’s adopted Rules of Procedure, preparation and 
delivery of agenda, overnight deliveries, facsimiles and phone calls.  

District Management:  The District as required by statute, will contract with a firm to provide for 
management and administration of the District’s day to day needs.  These services include the 
conducting of board meetings, workshops, overall administration of District functions, all required 
state and local filings, preparation of annual budget, purchasing, risk management, preparing 
various resolutions and all other secretarial duties requested by the District throughout the year is 
also reflected in this amount. 

District Engineer:  The District’s engineer provides general engineering services to the District. 
Among these services are attendance at and preparation for monthly board meetings, review of 
construction invoices and all other engineering services requested by the district throughout the 
year.   

Disclosure Report:  The District is required to file quarterly and annual disclosure reports, as 
required in the District’s Trust Indenture, with the specified repositories.  This is contracted out to 
a third party in compliance with the Trust Indenture. 

Trustee’s Fees:  The District will incur annual trustee’s fees upon the issuance of bonds for the 
oversight of the various accounts relating to the bond issues. 

Assessment Roll:  The District will contract with a firm to maintain the assessment roll and 
annually levy a Non-Ad Valorem assessment for operating and debt service expenses.   

Financial & Revenue Collections:  Services include all functions necessary for the timely billing 
and collection and reporting of District assessments in order to ensure adequate funds to meet the 
District’s debt service and operations and maintenance  obligations.  These services include, 
but are not limited to, assessment roll preparation and certification, direct billings and funding 
request processing as well as responding to property owner questions regarding District 
assessments.  This line item also includes the fees incurred for a Collection Agent to collect the 
funds for the principal and interest payment for its short-term bond issues and any other bond 
related collection needs.  These funds are collected as prescribed in the Trust Indenture.  The 
Collection Agent also provides for the release of liens on property after the full collection of bond 
debt levied on particular properties. 

Accounting Services:  Services include the preparation and delivery of the District’s financial 
statements in accordance with Governmental Accounting Standards, accounts payable and 
accounts receivable functions, asset tracking, investment tracking, capital program administration 
and requisition processing, filing of annual reports required by the State of Florida and monitoring 
of trust account activity. 

Auditing Services:  The District is required annually to conduct an audit of its financial records by 
an Independent Certified Public Accounting firm, once it reaches certain revenue and expenditure 
levels, or has issued bonds and incurred debt.   

Arbitrage Rebate Calculation:  The District is required to calculate the interest earned from bond 
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proceeds each year pursuant to the Internal Revenue Code of 1986.   The Rebate Analyst is 
required to verify that the District has not received earnings higher than the yield of the bonds. 

Travel: Each Board Supervisor and the District Staff are entitled to reimbursement for travel 
expenses per Florida Statutes 190.006(8). 

Public Officials Liability Insurance:  The District will incur expenditures for public officials’ liability 
insurance for the Board and Staff.   

Legal Advertising:  The District will incur expenditures related to legal advertising.  The items for 
which the District will advertise include, but are not limited to meeting schedules, special meeting 
notices, and public hearings, bidding etc. for the District based on statutory guidelines 

Bank Fees:  The District will incur bank service charges during the year. 

Dues, Licenses & Fees:  The District is required to pay an annual fee to the Department of 
Economic Opportunity, along with other items which may require licenses or permits, etc.   

Miscellaneous Fees:  The District could incur miscellaneous throughout the year, which may not 
fit into any standard categories. 

Website Hosting, Maintenance and Email:  The District may incur fees as they relate to the 
development and ongoing maintenance of its own website along with possible email services if 
requested. 

District Counsel:  The District’s legal counsel provides general legal services to the District. 
Among these services are attendance at and preparation for monthly board meetings, review of 
operating and maintenance contracts and all other legal services requested by the district 
throughout the year. 

EXPENDITURES - FIELD OPERATIONS: 

Deputy Services:  The District may wish to contract with the local police agency to provide security 
for the District. 

Security Services and Patrols:  The District may wish to contract with a private company to 
provide security for the District. 

Electric Utility Services:  The District will incur electric utility expenditures for general purposes 
such as irrigation timers, lift station pumps, fountains, etc. 

Street Lights:  The District may have expenditures relating to street lights throughout the 
community. These may be restricted to main arterial roads or in some cases to all street lights 
within the District’s boundaries. 
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Utility - Recreation Facility:  The District may budget separately for its recreation and or amenity 
electric separately. 
 
Gas Utility Services:  The District may incur gas utility expenditures related to district operations 
at its facilities such as pool heat etc. 
 
Garbage - Recreation Facility:  The District will incur expenditures related to the removal of 
garbage and solid waste. 
 
Solid Waste Assessment Fee:  The District may have an assessment levied by another local 
government for solid waste, etc. 
 
Water-Sewer Utility Services:  The District will incur water/sewer utility expenditures related to 
district operations. 
 
Utility - Reclaimed:  The District may incur expenses related to the use of reclaimed water for 
irrigation. 
 
Aquatic Maintenance:  Expenses related to the care and maintenance of the lakes and ponds for 
the control of nuisance plant and algae species. 
 
Fountain Service Repairs & Maintenance:  The District may incur expenses related to 
maintaining the fountains within throughout the Parks & Recreational areas 
 
Lake/Pond Bank Maintenance:  The District may incur expenditures to maintain lake banks, etc. 
for the ponds and lakes within the District’s boundaries, along with planting of beneficial aquatic 
plants, stocking of fish, mowing and landscaping of the banks as the District determines necessary. 
 
Wetland Monitoring & Maintenance:  The District may be required to provide for certain types of 
monitoring and maintenance activities for various wetlands and waterways by other governmental 
entities. 
 
Mitigation Area Monitoring & Maintenance:  The District may be required to provide for certain 
types of monitoring and maintenance activities for various mitigation areas by other governmental 
entities. 
 
Aquatic Plant Replacement:  The expenses related to replacing beneficial aquatic plants, which 
may or may not have been required by other governmental entities. 
 
General Liability Insurance:  The District will incur fees to insure items owned by the District for 
its general liability needs 
  
Property Insurance:  The District will incur fees to insure items owned by the District for its 
property needs 
 
Entry and Walls Maintenance:  The District will incur expenditures to maintain the entry 
monuments and the fencing.   
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Landscape Maintenance:  The District will incur expenditures to maintain the rights-of-way, 
median strips, recreational facilities including pond banks, entryways, and similar planting areas 
within the District.  These services include but are not limited to monthly landscape maintenance, 
fertilizer, pesticides, annuals, mulch, and irrigation repairs. 
 
Irrigation Maintenance:  The District will incur expenditures related to the maintenance of the 
irrigation systems. 
 
Irrigation Repairs:  The District will incur expenditures related to repairs of the irrigation systems. 
 
Landscape Replacement:  Expenditures related to replacement of turf, trees, shrubs etc. 
 
Field Services:  The District may contract for field management services to provide landscape 
maintenance oversight. 
 
Miscellaneous Fees:  The District may incur miscellaneous expenses that do not readily fit into 
defined categories in field operations. 
 
Gate Phone:  The District will incur telephone expenses if the District has gates that are to be 
opened and closed. 
 
Street/Parking Lot Sweeping:  The District may incur expenses related to street sweeping for 
roadways it owns or are owned by another governmental entity, for which it elects to maintain. 
 
Gate Facility Maintenance:  Expenses related to the ongoing repairs and maintenance of gates 
owned by the District if any. 
 
Sidewalk Repair & Maintenance:  Expenses related to sidewalks located in the right of way of 
streets the District may own if any. 
 
Roadway Repair & Maintenance:  Expenses related to the repair and maintenance of roadways 
owned by the District if any. 
 
Employees - Salaries:  The District may incur expenses for employees/staff members needed for 
the recreational facilities such as Clubhouse Staff. 
 
Employees - P/R Taxes:  This is the employer’s portion of employment taxes such as FICA etc. 
 
Employee - Workers’ Comp:  Fees related to obtaining workers compensation insurance. 
 
Management Contract:  The District may contract with a firm to provide for the oversight of its 
recreation facilities. 
 
Maintenance & Repair:  The District may incur expenses to maintain its recreation facilities. 
 
Facility Supplies:  The District may have facilities that required various supplies to operate. 
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Gate Maintenance & Repairs:  Any ongoing gate repairs and maintenance would be included in 
this line item. 

Telephone, Fax, Internet:  The District may incur telephone, fax and internet expenses related to 
the recreational facilities. 

Office Supplies:  The District may have an office in its facilities which require various office related 
supplies. 

Clubhouse - Facility Janitorial Service:  Expenses related to the cleaning of the facility and 
related supplies. 

Pool Service Contract:  Expenses related to the maintenance of swimming pools and other water 
features. 

Pool Repairs:  Expenses related to the repair of swimming pools and other water features. 

Security System Monitoring & Maintenance:  The District may wish to install a security system 
for the clubhouse 

Clubhouse Miscellaneous Expense:  Expenses which may not fit into a defined category in this 
section of the budget 

Athletic/Park Court/Field Repairs:  Expense related to any facilities such as tennis, basketball 
etc. 

Trail/Bike Path Maintenance:  Expenses related to various types of trail or pathway systems the 
District may own, from hard surface to natural surfaces. 

Special Events:  Expenses related to functions such as holiday events for the public enjoyment 

Miscellaneous Fees:  Monies collected and allocated for fees that the District could incur 
throughout the year, which may not fit into any standard categories. 

Miscellaneous Contingency:  Monies collected and allocated for expenses that the District could 
incur throughout the year, which may not fit into any standard categories. 

Capital Outlay:  Monies collected and allocated for various projects as they relate to public 
improvements. 
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RESERVE FUND BUDGET  
ACCOUNT CATEGORY DESCRIPTION 

 
The Reserve Fund Budget Account Category Descriptions are subject to change at any time 
depending on its application to the District.  Please note, not all Reserve Fund Budget Account 
Category Descriptions are applicable to the District indicated above.  Uses of the descriptions 
contained herein are intended for general reference.   

 
 
 

REVENUES: 
 
 
Tax Roll:  The District levies Non-Ad Valorem Special Assessments on all of the assessable 
property within the District to pay for operating expenditures incurred during the Fiscal Year. The 
assessments may be collected in two ways. The first is by placing them on the County’s Tax Roll, 
to be collected with the County’s Annual Property Tax Billing. This method is only available to land 
properly platted within the time limits prescribed by the County.  
 
Off Roll:  For lands not on the tax roll and that is by way of a direct bill from the District to the 
appropriate property owner. 
 
Developer Contributions:  The District may enter into a funding agreement and receive certain 
prescribed dollars from the Developer to off-set expenditures of the District. 
 
Miscellaneous Revenues:  The District may receive monies for the sale or provision of electronic 
access cards, entry decals etc. 

 
 

 
EXPENDITURES: 

 
 
Capital Reserve:  Monies collected and allocated for the future repair and replacement of various 
capital improvements such as club facilities, swimming pools, athletic courts, roads, etc. 
 
Capital Outlay:  Monies collected and allocated for various projects as they relate to public 
improvements. 
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DEBT SERVICE FUND BUDGET 
ACCOUNT CATEGORY DESCRIPTION 

The Debt Service Fund Budget Account Category Descriptions are subject to change at any time 
depending on its application to the District.  Please note, not all Debt Service Fund Budget Account 
Category Descriptions are applicable to the District indicated above.  Uses of the descriptions 
contained herein are intended for general reference.   

REVENUES: 

Special Assessments:  The District may levy special assessments to repay the debt incurred by 
the sale of bonds to raise working capital for certain public improvements. The assessments may 
be collected in the same fashion as described in the Operations and Maintenance Assessments.  

EXPENDITURES – ADMINISTRATIVE: 

Bank Fees:  The District may incur bank service charges during the year.  

Debt Service Obligation:  This would a combination of the principal and interest payment to satisfy 
the annual repayment of the bond issue debt. 
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Chart of Accounts Classification
Actual YTD 

through 
03/31/20

Projected 
Annual 
Totals 

2019/2020

Annual 
Budget for 
2019/2020

Projected 
Budget 

variance for 
2019/2020

Budget for 
2020/2021

Budget 
Increase 

(Decrease) 
vs 2019/2020

Comments

1
2 REVENUES
5 Contributions & Donations from Private Sources
6    Landowner Contributions $         7,000 $       14,000 $       27,725 $      (13,725) $  27,725 $             -
7 TOTAL REVENUES $         7,000 $       14,000 $       27,725 $      (13,725) $  27,725 $             -
8 Balance Forward from Prior Year $             - $             - $             - $             - $  - $             -
9
10 TOTAL REVENUES AND BALANCE FORWARD $         7,000 $       14,000 $       27,725 $      (13,725) $  27,725 $             -
11
12 EXPENDITURES - ADMINISTRATIVE
13 Financial & Administrative
14    District Management $         2,500 $         5,000 $         5,000 $             - $  5,000 $             -
15    Disclosure Report $         1,000 $         1,000 $         1,000 $             - $  1,000 $             -
16    Trustees Fees $         1,750 $         3,500 $         3,500 $             - $  3,500 $             -
17    Auditing Services $             - $             - $         4,000 $         4,000 $  4,000 $             -
18    Public Officials Liability Insurance $         2,250 $         2,250 $         1,800 $           (450) $  2,300 $            500
19    Legal Advertising $            129 $            258 $            500 $            242 $  500 $             -
20    Dues, Licenses & Fees $            175 $            325 $            325 $             - $  325 $             -
21    GL & Property Insurance $         2,750 $         2,750 $         2,600 $           (150) $  3,000 $            400
22    Website Hosting, Maintenance, Backup (No Email) $         4,463 $         8,926 $         6,000 $        (2,926) $  5,100 $           (900) ADA website remediation
23 Legal Counsel
24    District Counsel $            649 $         1,298 $         3,000 $         1,702 $  3,000 $             -
25 Administrative Subtotal $       15,666 $       25,307 $       27,725 $         2,418 $  27,725 $             -
26
27 EXPENDITURES - FIELD OPERATIONS
28
29 Field Operations Subtotal $             - $             - $             - $             - $  - $             -
30
31 Contingency for County TRIM Notice
32
33 TOTAL EXPENDITURES $       15,666 $       25,307 $       27,725 $         2,418 $  27,725 $             -
34
35 EXCESS OF REVENUES OVER EXPENDITURES $        (8,666) $      (11,307) $             - $      (16,143) $  - $             -
36

Proposed Budget
Riverwood Estates Community Development District

General Fund
Fiscal Year 2020/2021
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RESOLUTION 2020-04 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE RIVERWOOD 
ESTATES COMMUNITY DEVELOPMENT DISTRICT DESIGNATING A DATE, 
TIME AND LOCATION FOR A LANDOWNERS’ MEETING AND ELECTION; 
PROVIDING FOR PUBLICATION; ESTABLISHING FORMS FOR THE 
LANDOWNER ELECTION; AND PROVIDING FOR SEVERABILITY AND AN 
EFFECTIVE DATE. 

 
WHEREAS, Riverwood Estates Community Development District (“District”) is a local unit of 

special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being 
situated entirely within Pasco County, Florida; and 

 
WHEREAS, pursuant to Section 190.006(1), Florida Statutes, the District’s Board of Supervisors 

(“Board”) “shall exercise the powers granted to the district pursuant to [Chapter 190, Florida Statutes],” 
and the Board shall consist of five members; and 
 

WHEREAS, the District is statutorily required to hold a meeting of the landowners of the District 
for the purpose of electing Board Supervisors for the District on a date in November established by the 
Board, which shall be noticed pursuant to Section 190.006(2), Florida Statutes. 

 
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS 
OF RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT: 

 
1. EXISTING BOARD SUPERVISORS; SEATS SUBJECT TO ELECTIONS.  The Board is currently 

made up of the following individuals:  
 

Seat Number Supervisor Term Expiration Date 
1 Julie Vitale 11/2020 
2 Michelle Berry 11/2020 
3 Jennifer Orsi 11/2020 
4 Paula Orsi 11/2022 
5 Patricia Buck 11/2022 

 
This year, Seat 1, currently held by Julie Vitale, Seat 2, currently held by Michelle Berry and Seat 

3, currently held by Jennifer Orsi are subject to election by landowners in November 2020.  The two 
candidates receiving the highest number of votes shall be elected for a term of four (4) years.  The 
candidate receiving the next highest number of votes shall be elected for a term of two (2) years. The 
term of office for each successful candidate shall commence upon election.  

 
2. LANDOWNER’S ELECTION.  In accordance with Section 190.006(2), Florida Statutes, the 

meeting of the landowners to elect Board Supervisor(s) of the District shall be held on November ___, 
2020, at ______ a/p.m., and located at ____________________________________. 
 

3. PUBLICATION.  The District’s Secretary is hereby directed to publish notice of the 
landowners’ meeting and election in accordance with the requirements of Section 190.006(2), Florida 
Statutes. 

 
4. FORMS.  Pursuant to Section 190.006(2)(b), Florida Statutes, the landowners’ meeting 

and election have been announced by the Board at its June 4, 2020 meeting. A sample notice of 



 
landowners’ meeting and election, proxy, ballot form and instructions were presented at such meeting 
and are attached hereto as Exhibit A.  Such documents are available for review and copying during 
normal business hours at the office of the District Manager, Rizzetta & Company, located at 5844 Old 
Pasco Road, Suite 100, Wesley Chapel, Florida 33544. 
 

5. SEVERABILITY.  The invalidity or unenforceability of any one or more provisions of this 
Resolution shall not affect the validity or enforceability of the remaining portions of this Resolution, or 
any part thereof. 

 
6. EFFECTIVE DATE.  This Resolution shall become effective upon its passage. 

 
PASSED AND ADOPTED THIS 4th DAY OF JUNE 2020. 

 
 

RIVERWOOD ESTATES COMMUNITY 
DEVELOPMENT DISTRICT 
 

 
        

ATTEST:      CHAIRMAN / VICE CHAIRMAN 
 
                                                   
SECRETARY / ASST. SECRETARY 



EXHIBIT A 
 

NOTICE OF LANDOWNERS’ MEETING AND ELECTION AND MEETING OF THE BOARD OF SUPERVISORS OF THE 
RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT 

 
Notice is hereby given to the public and all landowners within Riverwood Estates Community 

Development District (“District”) the location of which is generally described as comprising a parcel or parcels of 
land containing approximately 516 and located in Pasco County, Florida, advising that a meeting of landowners will 
be held for the purpose of electing three (3) persons to the District’s Board of Supervisors (“Board”, and 
individually, “Supervisor”).  Immediately following the landowners’ meeting there will be convened a meeting of 
the Board for the purpose of considering certain matters of the Board to include election of certain District 
officers, and other such business which may properly come before the Board.   
 

DATE:  November _____, 2020 
TIME:  _________________________ 
PLACE:  _________________________ 
  _________________________ 
  _________________________ 

 
Each landowner may vote in person or by written proxy.  Proxy forms may be obtained upon request at 

the office of the District Manager, Rizzetta & Company, 5844 Old Pasco Road, Suite 100, Wesley Chapel, Florida 
33544, Ph: (813) 994-1001 (“District Manager’s Office”).  At said meeting each landowner or his or her proxy shall 
be entitled to nominate persons for the position of Supervisor and cast one vote per acre of land, or fractional 
portion thereof,  owned by him or her and located within the District for each person to be elected to the position 
of Supervisor.  A fraction of an acre shall be treated as one acre, entitling the landowner to one vote with respect 
thereto.  Platted lots shall be counted individually and rounded up to the nearest whole acre.  The acreage of 
platted lots shall not be aggregated for determining the number of voting units held by a landowner or a 
landowner’s proxy.  At the landowners’ meeting the landowners shall select a person to serve as the meeting chair 
and who shall conduct the meeting.  

 
The landowners’ meeting and the Board meeting are open to the public and will be conducted in 

accordance with the provisions of Florida law.  One or both of the meetings may be continued to a date, time, and 
place to be specified on the record at such meeting.  A copy of the agenda for these meetings may be obtained 
from the District Manager’s Office. There may be an occasion where one or more supervisors will participate by 
telephone.   

 
Any person requiring special accommodations to participate in these meetings is asked to contact the 

District Manager’s Office, at least 48 hours before the hearing.  If you are hearing or speech impaired, please 
contact the Florida Relay Service by dialing 7-1-1, or 1-800-955-8771 (TTY) / 1-800-955-8770 (Voice), for aid in 
contacting the District Manager’s Office.   
 

A person who decides to appeal any decision made by the Board with respect to any matter considered at 
the meeting is advised that such person will need a record of the proceedings and that accordingly, the person 
may need to ensure that a verbatim record of the proceedings is made, including the testimony and evidence upon 
which the appeal is to be based.  
 
 
Matthew Huber 
District Manager 
Run Date(s): __________ & _____________ 
 
PUBLISH: ONCE A WEEK FOR 2 CONSECUTIVE WEEKS, THE LAST DAY OF PUBLICATION TO BE NOT FEWER THAN 14 
DAYS OR MORE THAN 28 DAYS BEFORE THE DATE OF ELECTION, IN A NEWSPAPER WHICH IS IN GENERAL 
CIRCULATION IN THE AREA OF THE DISTRICT 



 
INSTRUCTIONS RELATING TO LANDOWNERS’ MEETING OF 

RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT 
FOR THE ELECTION OF SUPERVISORS 

 
DATE OF LANDOWNERS’ MEETING: ___________, November __, 2020 
 
TIME: _______ _.M. 
 
LOCATION:  
 
Pursuant to Chapter 190, Florida Statutes, and after a Community Development District (“District”) has 
been established and the landowners have held their initial election, there shall be a subsequent 
landowners’ meeting for the purpose of electing members of the Board of Supervisors (“Board”) every 
two years until the District qualifies to have its board members elected by the qualified electors of the 
District. The following instructions on how all landowners may participate in the election are intended to 
comply with Section 190.006(2)(b), Florida Statutes.  
 
A landowner may vote in person at the landowners’ meeting, or the landowner may nominate a proxy 
holder to vote at the meeting in place of the landowner. Whether in person or by proxy, each landowner 
shall be entitled to cast one vote per acre of land owned by him or her and located within the District, 
for each position on the Board that is open for election for the upcoming term. A fraction of an acre 
shall be treated as one (1) acre, entitling the landowner to one vote with respect thereto. For purposes 
of determining voting interests, platted lots shall be counted individually and rounded up to the nearest 
whole acre. Moreover, please note that a particular parcel of real property is entitled to only one vote 
for each eligible acre of land or fraction thereof; therefore, two or more people who own real property 
in common, that is one acre or less, are together entitled to only one vote for that real property.  
 
At the landowners’ meeting, the first step is to elect a chair for the meeting, who may be any person 
present at the meeting. The landowners shall also elect a secretary for the meeting who may be any 
person present at the meeting. The secretary shall be responsible for the minutes of the meeting. The 
chair shall conduct the nominations and the voting. If the chair is a landowner or proxy holder of a 
landowner, he or she may nominate candidates and make and second motions.  Candidates must be 
nominated and then shall be elected by a vote of the landowners. Nominees may be elected only to a 
position on the Board that is open for election for the upcoming term.  
 
This year, three (3) seats on the Board will be up for election by landowners.  The two candidates 
receiving the highest number of votes shall be elected for a term of four (4) years.  The candidate 
receiving the next highest number of votes shall be elected for a term of two (2) years. The term of 
office for each successful candidate shall commence upon election.  
 
A proxy is available upon request.  To be valid, each proxy must be signed by one of the legal owners of 
the property for which the vote is cast and must contain the typed or printed name of the individual 
who signed the proxy; the street address, legal description of the property or tax parcel identification 
number; and the number of authorized votes.  If the proxy authorizes more than one vote, each 
property must be listed and the number of acres of each property must be included. The signature on a 
proxy does not need to be notarized.  



 
LANDOWNER PROXY 

 
RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT 

PASCO COUNTY, FLORIDA 
LANDOWNERS’ MEETING – NOVEMBER __, 2020 

 
 KNOW ALL MEN BY THESE PRESENTS, that the undersigned, the fee simple owner of the lands described 
herein, hereby constitutes and appoints ____________________________________ (“Proxy Holder”) for and on 
behalf of the undersigned, to vote as proxy at the meeting of the landowners of the Riverwood Estates Community 
Development District to be held at _________________________________, on November ___, 2020, at _____ 
a/p.m., and at any adjournments thereof, according to the number of acres of unplatted land and/or platted lots 
owned by the undersigned landowner that the undersigned would be entitled to vote if then personally present, 
upon any question, proposition, or resolution or any other matter or thing that may be considered at said meeting 
including, but not limited to, the election of members of the Board of Supervisors.  Said Proxy Holder may vote in 
accordance with his or her discretion on all matters not known or determined at the time of solicitation of this 
proxy, which may legally be considered at said meeting.   
 
 Any proxy heretofore given by the undersigned for said meeting is hereby revoked.  This proxy is to 
continue in full force and effect from the date hereof until the conclusion of the landowners’ meeting and any 
adjournment or adjournments thereof, but may be revoked at any time by written notice of such revocation 
presented at the landowners’ meeting prior to the Proxy Holder’s exercising the voting rights conferred herein. 
 
        
Printed Name of Legal Owner 
 
              
Signature of Legal Owner      Date 
 
 
Parcel Description Acreage Authorized Votes  
 
_______________________________________  _______ _______ 
_______________________________________  _______ _______  
_______________________________________  _______ _______   
 
[Insert above the street address of each parcel, the legal description of each parcel, or the tax identification 
number of each parcel.  If more space is needed, identification of parcels owned may be incorporated by reference 
to an attachment hereto.] 
 
Total Number of Authorized Votes:  _______ 
 
 
 
NOTES:  Pursuant to Section 190.006(2)(b), Florida Statutes (2019), a fraction of an acre is treated as one (1) acre 
entitling the landowner to one vote with respect thereto.  For purposes of determining voting interests, platted 
lots shall be counted individually and rounded up to the nearest whole acre. Moreover, two (2) or more persons 
who own real property in common that is one acre or less are together entitled to only one vote for that real 
property.   
 
If the fee simple landowner is not an individual, and is instead a corporation, limited liability company, limited 
partnership or other entity, evidence that the individual signing on behalf of the entity has the authority to do so 
should be attached hereto (e.g., bylaws, corporate resolution, etc.). 
  



 
OFFICIAL BALLOT 

RIVERWOOD ESTATES COMMUNITY DEVELOPMENT DISTRICT 
PASCO COUNTY, FLORIDA 

LANDOWNERS’ MEETING - NOVEMBER __, 2020 
_____________________________________________________________________________________ 
For Election (3 Supervisors): The two (2) candidates receiving the highest number of votes will each 
receive a four (4) year term, and the one (1) candidate receiving the next highest number of votes will 
receive a two (2) year term, with the term of office for the successful candidates commencing upon 
election. 
 
The undersigned certifies that he/she/it is the fee simple owner of land, or the proxy holder for the fee 
simple owner of land, located within the Riverwood Estates Community Development District and 
described as follows: 
 
Description        Acreage 
___________________________________________________  _______ 
___________________________________________________  _______ 
___________________________________________________  _______ 
 
[Insert above the street address of each parcel, the legal description of each parcel, or the tax 
identification number of each parcel.]  [If more space is needed, identification of parcels owned may be 
incorporated by reference to an attachment hereto.] 
 
or 
 
Attach Proxy. 
 

I, ____________________________, as Landowner, or as the proxy holder of 
_____________________ (Landowner) pursuant to the Landowner’s Proxy attached hereto, do cast my 
votes as follows: 
 

SEAT # NAME OF CANDIDATE NUMBER OF VOTES 
1 
 

  

2 
 

  

3 
 

  

 
 
Date:                                 Signed: _____________________________  
      Printed Name: ________________________  
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Brian E. Corley 
Supervisor of Elections 
Post Office Box 300 
Dode City, FL 33526-0300 

April 16, 2020 

Matthew Huber, District Manager 
District Office 
5844 Old Pasco Road Suite 100 
Wesley Chapel FL 33544 

Dear Mr. Huber: 

**FREEDOM 
* Requires Responsibility

VOTE PASCO

fr} r•: ,. , '; ·• r-:,• 

g �. . . J( \ APR 2 0 2020 ,,'l 
t..1 

DY: .
........................

Pursuant to your request, the following voter registration statistics are provided for their 
respective community development districts as of April 15, 2020. 

754 

0 

0 

1,760 

0 

2,074 

3,247 

0 

58 
1,937 

0 

1,457 

0 

• Asturia Community Development District

• Avalon Park West Community Development District

• Copperspring Community Development District

• Country Walk Community Development District

• Hidden Creek North Community Development District

• Lake Padgett Estates Independent Special District

• Meadow Pointe III Community Development District

• Mitchell Ranch Community Development District

• New River Community Development District

• Preserve at Wilderness Lake Community Development District

• Riverwood Estates Community Development District

• Wiregrass Community Development District

• Wiregrass II Community Development District

As always, please call me if you have any questions or need additional information. 

Sincerely, 

�s:=� C C _ __J 
Tiffannie A. Alligood 
Chief Administrative Officer 

East Posco Government Center 
Dode City 

(352) 521-4302

Central Posco Professional Center 
Land o· Lakes 

(813) 929-2788

pascovotes.com 

West Posco Government Center 
New Port Richey 
(727) 847-8162
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